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APPLICATION FOR RECORDS RETENTION SCHEDULE'" 

INSTRUCTIONS: See Publication No. 76-RM--! for instructions on completing th is  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Awnhe, Atlanta, Georgla, 30334, . 
Attention: Scheduling Section. ~ . . ~  . ~i ,.. . . . . .  . . . . .  ~. . . .  . - i  . . , .  ~- .~ . .  

'.' ' "FOR AECOROS MANAGEMENT USE FOR~,GENCV.&E 3 '; - . 

~plication Date Georgia Department, of Agricul nbplication N L ~ +  
,, . ~ 8-9-77 c , ~  Consumer Field Forces. 

178 
Date Received , . .,Date Cbrnpleted wlicarion Number M.' L. King Drive; S .  w: 

Atlanta, .. ~ . GA ' - ~. &US I 0 1977 -'I SEP - 6 1977 ~ 30334 _;.. . . . . . .  - Telephone Number 

''656-3627 Geor g e Seaton JAA, Assistant Coqrmiss..ioner _ _  -. ~ . , 

- .,\,/ ~ 
*I - .  ~ #die 

- 
w II 

. ,  . Action Requested . ,  . . ~  . . . .  - . . . .  ~., 1 . i  7 . -  ~ . .  

~ ~~~ ~~ . Person to Contact I l l  . n  Workins Ti 

., . . . . . . . . . . . .  
a- 0 Enaoiisn Retention Schedule; record will continue to accumulate. 
b. .'D Dispose of present acarmulaQy; no_furtiw aecumubtion anticipated. 

arlien latest 
CONSUMER PROTECTION INSPECTION DAILY UPORT FILES , 

What is the  function of the Division and the Offiee in which th is  remrd series i s  created? 

-t 

Oct. 7 Date 
. Division and Office Function 

This Section administers the Georgia Food Act of 1956, providing for the 
inspecting of all food handling firms facilities and food items offered for 
sale. It receives applications for the licensing of food processing plants, 
wholesale food warehouses, and retail food stores, fssnes license, if ap- I 
plicant is qualified, inspects food firms facilites and its products for 
compliance; suspends licenses for causes; collects samples of food items 
offered for sale for laboratory analysis for quality and quantity of the 
product; reviews food product labels for conformity to rules and regulations, 
issues wihhold from sale order on food items suspected of being out of com- 
pliance; and issues abatment orders for unsanitary conditions of firms 
facilities. 

., 
. Record Series Description This file mntains the following documents (include form numbersand tiUes, ifany): 

Attach samples of the file. 
D~~~~~~~~~~~~~~ the Consumer Protection Inspector's Daily Activities. 

Form C.P. No. 101, AG 71-020-093-(Consumer Protection Division 
%%??Report which identifies the inspector, his district and date; type 
of work, travel and subsistence; and identifies firms inspected for the day. 

. . . .  . . . . . . . . . . . . .  . . ~ . _ ; ~ .  . . . . . . .  ~ .1= !l,. I . ~. . . .  . . . . . .  1~ - 

... . . . . . .  ?:- ! . . .  5; .  .- ~. ~' ~r -i ~~. ~- L. . 
J .~ , .~ . .~ ~. . . ~  ~~ . .  -., .- I 

File is arranged: by districts, thereunder alphabetically :by inspector, thereunder 
by month by date of receipt. 
- . Monthly Reference Rate. DailvHOw often are recordsreferred to which are: 

: -, ..? ;I <? 

One to six mqnths oid &; &en to Nvelve months old -; Thirteen to &enty-fol+ months old AT-; 
twenty-five months and older 

Lever-size drawers A; Legasize drawers ;Shelves '. .; Other (sgecifyl 

. 
. ~ . ~ .  i . . . . . . . .  .,. . _. >~- ,. . ~ 

1 5 

, .  ~ . ~ .., . c- 

. .  
. . ~ .  ~ 

. Annual Rate of Aaumul ion of Remrdr 

I 



__ I I a. IS t h i s  the official copy of the series? 
If not. where is it? x -!. ! I b Does the series contain confidential information requiring security handling? If yes, Site law of regulation. 

X 

ice or agency 
L X  ! If Yes. where? 

7 . .  s this series Iw a bn of it) r- I X  . I  
record -7 r x .  

1. Retention Requirements The following requires the series to be kept: 

a. StateLaw years. d. Audit period years. 
years. e. Administrative need L y e a r s .  b. Statute of limitation ~ 

c. Federal law years. f. Federal retention instructtons years. 
- 

Attach copy or excerpt of l a m  or regulations. Explain administrative need. 

, .  

~ ~~ 

~ .~ . .  t .  . .  
. .  . .  -- 

2. Awroved Diqmpodtion Instructions Th is  agency recommends that the file series be cut otf at mt end of each: 
[9 Calendw Year: 0 Fi& rear;~O Other 

. .  .~ 
men. 

~~ 

I3 Hold in the  current files area 
0 Transfer to local holding area, hold 
0 Transfer to Sq te  Records Center; hold 
19 Destroy. 
0 Transfer to State Archives for pwmanent retention. 
0 Other lspecifyl 

rnonthlr) 1 year(r); then 
vear(r); then 

yea&); then 

. .. . 

These inmuctions apply to a l l  prior and future accumulations of the series. 

!hm Racords C o p i t t e e  IS$naturel Date 
leaommendations in para- \ 

I f  disapproved, attach letter 
raph 12 are approved. State Auditormesignee 1 4  ba---77 
f explanation.) 1 9-/- 77 - w 



E S T A B L I S H  DISP F PRESENT A C C U M U L A T I O N ;  
R A C C U M U L A T I O N  A N T I C I P A T E T  

b .Earliest k Latest 9 .  Exact Seriek Title 
Dates of Series 

, i 

. .  . 

I O N  DAILY REWR?! FILES -- - 
what is the function of the office i n  which this record series is created? 0 .  

This section administers the Georgia ~ o o d  ~ c t  of 1956, providing for the inspecting of 
a l l  food handling firms fac i l i t i es  and food items offered for sale. 
for the licensing of food processing plants, wholesale food warehouses, and r e t a i l  food 
stores; issues license, i f  applicant is qualified; inspects food f i r m s  f ac i l i t i es  and i t s  
products for compliance; suspends licenses for causes; collects samples of food items 
offered for sale for laboratory analysis for quality and quantity of the product; reviews 
food product lables for conforbity t o  rules and regulations; issues withhold from sale 
order on food items suspected of being out of compliance; and issues abatment orders for 
unsanitary conditions of firms faci l i t ies .  

It receives applicatio 

1.This f i l e  contains the following documents (include form numbers and t i t l e s ,  if anY, 
and f i l e  arrangement). 

Documents relating t o  the Consumer Protection Inspector's Daily Activities. 

Includes only: FQKIII C.P. NQ. 101, AG 71-020-093 (Consumer Protection Division Daily Report 
which identifies the inspect&, h is  d i s t r i c t  and date; type of work, €ravel Nd 
subsistence; and identifies f i m ~ i n s p e c t e d  for .*e day. 

Files are arranged by dist r ic ts ,  thereunder alphabetically by inspe&or, thereunder by 
month by date of receipt. 

_ -  ~- 

~. . .~ 
~ . . .  . -~ - . ~~ ~~ ~~. . -  ~.~ ~ 



I 

.. . . 
1 4 .  Is there  a duplication of t h i s  series i n  another off ice  or agency? ' .- -, -..~k 1 [ 1 

15. Is t he  information contained i n  this se r i e s  ever summarized o r  published? t I ~ k l  
D i s t r i c t  Offices, reference Copy only. 

Attach copy .of suniuary o r  publication. 
16. Does the  ser ies  contain c lass i f ied  i n f o v t i o n ' r e q u i r i n g  securi ty  handling?] .. . 

17. Does the  se r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  "d procedures?. 

[ ] k 1 

3 
. ~. . 

~ ~ [ ] 
. .  

18. Could the function be performed if the  f i les were l o s t  o r  destroyed? k l  r 1 

19. Is the  series (or  major portion of i t )  regularly microfilmed? If yes,  why? [ I ... [ X I  

20. Dues the  record se r i e s  provide data as input t o  an EDP f i l e ?  r I r x l  

. .  , .  . ~~ 

21. Does the r ecwd  se r i e s  contain documentation produced BB EDP printout? -:- ~c A +  1~ 

22. H a s  the  Federal Government issued instruct ions governing the  retention/dispo- . [ ] [ 

23:Will there  'be a need.for the& records.10, 15 years from nov? If yes-,~what? ' ~ ' , '  

3 . .~ . y e a r s : ~  . 

[ @ 

. .  ~. _I . . . .~ ~ 

~~ 

s i t i o n  of these f i l e s? ,  ~ ~. ~. . . ~.~ . .  ~. ~. 

~ [ ~ . ]  [ 4 . .~ .~.  . ~~ 

~~ 

~ .~ .~ ~. ~ 

i . ~ -  . ~~. ~. 
. . ~  

. . ~.~ . .. .~ ~~ . . ~~ ., . ~ ~ 

. . .  . .  ~ ~~ 

. . .  ~ .. . . 
~~~ . . ~ .  ~ . ~. 

. .. 
24 .~-R€QUIREMENTS. , The;.:foll.ov.ing requires the f i l e s  t o  be' kept 

.. .~ ~ ~ . .~ 
~. . ~. . .  .~ .. ~ ~~- . . ~ ~  

a;[jSTATE~ . .  :y'b.[lSTAGUl'E OF:. c .  []AUDIT. .. d.[]&DERALi e.&&INISTRATI%' . "f.[]HISTORICAL .:. 
I~ 

.. - LAW ~ .~ .~ . LIM~ATION PE~RIOD LAW -~ DECISION v@uE ~ .~ ~~ 

(Ci te  L ~ J ,  Statute ,  o r ~ ~ o t h e r  reason for  the w t e n t i o n  requirement) .~ . . .. ~ ~~.~ . . . .  .. .~ 

25. AGENCY PECOMMNOATIONS. This agency recommends tha t  the f i l e  se r ies  be cut off at the end 
of each -[]CALENDAR YEAR -mISCAL YEAR -[]OTHER ,then : 

] Hold i n  the  current f i l e s  area month(s)/ year(s) :  

1 Transfer t o  S ta te  &chives for  permanent retention. 

[ ] Transfer t o  [ ] Sta t e  Records Center [ 1 Local Holding Ares; hold year (s ) :  
. . ~  ~. .. ~ .~ ~ 

[ 1 Destroy. . ~ ~ .:. .~ .~ 

. .  
Hold i n  current files area f o f 3 ~ y e d r s  01 unti l 'Federa1 &dit;whichever'is 

~ ' 

... ~ 

.. 
1 1 

first; then, .~ destroy. - .. . .  

. ~.~ 

(Indicate  briefly m t i a a l e  f o r  r e c o m n d a t i o n s  above/or wr i t e  addi t ional  remarks) : 

~~ ~ - 


